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COMPANY INFORMATION

	Company Name:
	
	
	
Date:
	

	 Address:
	
	
	Telephone:
	

	Contact Person:
	
	
	Fax:
	

	Designation:
	
	
	Email: 
	


PARTICIPANT (S) INFORMATION

	S/No.
	Participant Name
	Mobile No.
	Email Address
	Course / Workshop Title
	Course Schedule

EOC
	Fee
	Remarks

	
	
	
	
	
	
	
	

	
	
	
	
	

	
	
	GST
	
	

	
	
	Total
	
	


COMPANY ACKNOWLEDGEMENT

“Please proceed to make the necessary arrangements for the enrollment. We have read and agree with the “Terms & Conditions” pertaining to the enrolment.” 


Enrolment Terms and Conditions

Registration and Confirmation

· Registration can be made either through fax or email before the course / workshop commencement date. 

· Once enrollment has been confirmed by mail, seat(s) will be reserved for the participant(s) for five (5) working days during which payment must be made. 

· Aviationlearn Pte Ltd, herein refers to as “AVN” reserves the right to offer the seat to other paying participant without prior notice.

· Company who register less than five (5) working days before the course / workshop commencement date are to make their payment before the course / workshop commences.

Course Fee

· Includes all course / workshop materials 

· The course / workshop fee indicated in the registration form is the final course fee payable for the course(s) enrolled.

· Discount(s) offered is based on the condition that all the participant(s) complete all the course(s) enrolled. AVN reserves the right to withdraw or amend the discount in the event that the participant fail to complete the course(s) / workshop (s) enrolled. 

Payment

· Payment for the courses / workshop can be made in cash, and cheque.

· For cheque payment, please pay to “Aviationlearn.com Pte Ltd”.

· Payments for full-time courses / workshops are to be made in full within five (5) working days after registration.

Withdrawal Policy

· Strictly NO refund of course fees, deposits or any charges paid.
Deferment Policy

· Company that wishes to defer the participant(s) from the course of study / workshop may do so in writing (only) to the company fourteen (14) days in advance.  No phone request will be accepted.

· Any deferment request received thereafter will be reviewed on a case-by-case basis. However, an administrative fee of S$50.00 will be levied on each accepted request.

· No deferment request will be entertained seven (7) days before the course / workshop commenced.

· Company may defer the course of study / workshop of each participant(s) up to a maximum of two (2) times without administrative charges. After which, the participant is required to pay an administrative charges of $50.00 for each subsequent postponement request accepted. 

· AVN reserves the right to accept or reject any request, in which case, the company will be charged the full fee for the course.

Cancellation and Postponement of Course

· AVN reserves the right to cancel or postpone any course / workshop without penalty due to insufficient participants or any unforeseen circumstances. In the event of cancellation or postponement, the company will be notified through phone or email at least three (3) workings days in advance with the alternate schedule (if any). For emergency cases, less than twenty-four (24) hours notice will be given instead.

Course Pre-requisite

· To benefit fully from the course / workshop, it is the responsibility of the company and participant(s) to ensure that they meet the pre-requisite for the course(s) enrolled. AVN will not be held responsible for any difficulties encountered by the participant who do not possess the pre-requisite during the course of study.
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